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Job Description

	JOB TITLE:
	National Management Trainee 

	GRADE:
	Grade F

	POST NUMBER:
	A500481009/A500481010

	DIRECTORATE:
	Resources 

	SERVICE:
	HR&OD

	RESPONSIBLE TO	:
	Ripon Miah 

	RESPONSIBLE FOR:
	n/a

	

	DBS - None 

	JOB SUMMARY:	
	
As a Graduate Management Trainee on the Impact programme, you will work for two years at Tower Hamlets council. Over a minimum of three different placements, you will have the opportunity to work on challenging projects in key areas of council life where you can make a real contribution and gain valuable, career-shaping experiences. You will be supported in these roles through mentoring and a fully-funded learning programme, culminating in a qualification from the Chartered Management Institute.  


	ROLE REQUIREMENTS:
	[The role requirements are the duties and responsibilities that are specific to the job. If a duty is required to be carried out infrequently this should not be recorded as this list is not exhaustive]

	1. 
	Attend learning and development workshops, events and meetings. Attendance at all events and modules is compulsory.	

	2. 
	Engaged in placements and work activities with LBTH authority.

	3. 
	Completed a minimum of one year of placements at LBTH authority before accepting a permanent or fixed term post within their authority.

	4. 
	Undertake a range of placements and projects (as per national guidelines) within the authority; in doing so demonstrate flexibility, adaptability and willingness to learn.

	5. 
	Regularly meet with programme co-ordinator 

	6. 
	Attend and actively participate in all elements of the programme and be supportive of encouraging others’ learning.

	7. 
	Commit to continuous personal learning and development, including aspiring to high level competence in areas outlined in the Development Framework. Be your own advocate and seek out opportunities for personal growth and development.

	8. 
	Actively engage with online resources provided.

	9. 
	Endeavour to take ownership of your own time management and responsibilities, but flag up any personal concerns/issues with your placement co-ordinator where they may affect your performance at work.

	CORPORATE RESPONSIBILITIES
	

	10. 
	Actively contribute to the council’s priorities and outcomes in a way that promotes a ‘one organisation’ approach.

	11. 
	Develop and maintain positive relationships with colleagues, stakeholders and communities to ensure the council and the directorate strategic priorities are effectively implemented.

	12. 
	Promote equality among all staff and ensure that services are delivered in a non-discriminatory way, that is inclusive of all disadvantaged groups.

	13. 
	Support organisational change and learning, following and implementing appropriate systems of self-development, communication and engagement, quality measures, monitoring and review in delivering the functions of the role.

	14. 
	Promote sustainability, including encouraging a culture of innovation and accountability amongst all council staff.

	PEOPLE
	[This should detail those aspects of that require contact and interaction with other individuals, either within the council and/or in outside organisations, and the intended outcome of this]

	15. 
	Working with others
The ability to operate effectively with others and demonstrate an understanding of diversity, political sensitivity, and emotional intelligence. To be able to bring people together in order to achieve the benefits of change meeting customer/stakeholder expectations on time and within cost constraints.

	16. 
	Create an ‘open learning’ environment by actively sharing knowledge and learning with peers and local authority colleagues across the Impact network.

	17. 
	Where appropriate, participate in peer network activities.

	SERVICE
	

	18. 
	Analysis and problem solving using creativity and innovation  The ability to use innovation and creativity to identify, analyse and interpret relevant information from a range of sources to solve complex people/community centric problems and develop well-informed solutions that save money and offer best value for money.

	PERFORMANCE
	

	19. 
	Complete and pass the learning components including the accredited qualification

	20. 
	Undertake at least three placements at their participating authority.

	21. 
	Follow the obligations and responsibilities as laid out in this partnership agreement



OTHER CONDITIONS: 

To maintain personal and professional development to meet the changing demands of the job and participate in appropriate training/development activities including the council’s ‘My Annual Review’ scheme. 
[For supervisory staff add the following] To engage and develop all staff in the team to ensure they have clear personal development plans.

Ensure that all duties and responsibilities are discharged in accordance with the council’s policies and procedures, Code of Conduct and relevant regulations and legislation. 

To comply with the council’s equal opportunities and diversity policies ensuring anti-discriminatory practice within the service area.
[image: ]
To undertake additional duties that may arise from time to time commensurate with the grade of the post.
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	Requirements
	Person Specification for the Post of
	Essential (E)
or
Desirable (D) (if applicable)

	Method of Assessment
A= Application Form
T= Test
I= Interview

	Knowledge


	The ability to demonstrate an understanding of the key aspects of transformational leadership and how this is applied in current context of leading local government through times of unprecedented change.  
	E
	

	Qualifications
& Experience
	The minimum entry requirement is a 2:2 degree
	E
	

	Living the TOWER Values sets out the essential behaviours required of all staff.
	
	They are aligned to the organisation’s five TOWER Values
	

	We work TOGETHER across boundaries and with partners to achieve the best outcomes for Tower Hamlets

	Seeks opportunities to build positive relationships with people from other teams and partners.
	
	

	We are OPEN and transparent

	Approachable and actively seeks feedback from others to improve how they do things
	
	

	We are WILLING to challenge, innovate and be accountable

	Takes accountability for delivering own work, setting challenging goals for self.
	
	

	We empower each other to be EXCELLENT and go the extra mile

	Understands the organisations direction of travel and actively supports that in their work and interactions.
	
	

	We RESPECT all communities; they are the heart of everything we do

	Open-minded and appreciates alternative cultural perspectives, taking it into account when delivering service.
	
	

	Additional Requirements
	.

To comply with the requirement to carry out a DBS check on this role
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