
SCHOOL ADMISSIONS SERVICE (2026)

Organisational Structure Chart



	

CATHERINE GRACE
Head of School Admissions 
& Place Planning

[E030300202 – Gr 0] 
Permanent FTE 1.0 





		
Admissions Manager (Coordinated Admissions & Appeals)

[H020030710 Gr L]
Permanent – FTE 1.0 

School Organisation and Place Planning Manager

[H020030720 – Gr L]
Permanent – FTE 1.0 


Admissions Manager (CME, EHE, TA) 

[H020030712–Gr L] 
Permanent – FTE 0.8





Senior Admissions Officer (CME/EHE)

[E030300250 - Gr I]
Permanent – FTE 1.0 

Senior Admissions Officer (Coordinated Admissions & Appeals)

[E030300206 - Gr I] 
Permanent – FTE 1.0 
(nominally secondary transfer, banding)
Senior Admissions Officer (Coordinated Admissions 
& Appeals)
[E030300203 –Gr I]
Permanent – FTE 1.0 
(nominally in-year, hard to place)
Senior Admissions Officer (Coordinated Admissions & Appeals)

[E030300205–Gr I] 
Permanent – FTE 1.0 
(nominally nursery, primary, junior)



	

Admissions Officer 

[H020030756 – Gr F ] 
Permanent - FTE 1.0
Admissions Officer (CME, EHE & TA)

[H020030713 – Gr G] 
Permanent – FTE 1.0 



Admissions Officer

[H020030702 - Gr F]
  Permanent – FTE 0.2


Admissions Officer 

[H020030730 - Gr F]
Permanent – FTE 1.0
Admissions Officer

[H020030732 Gr F] 
Permanent – FTE 1.0 






		Admissions Officer
(Maternity Cover)

[H020030732 Gr F] 
FTC – FTE 1.0





Admissions Assistant

[ESTABLISHMENT REQUIRED – Gr E] 
FTC – FTE 0.8




Admissions Assistant
(Maternity Cover)

[E030300211 - Gr E]
FTC – FTE 0.6




Admissions Officer 

[H020030756 – Gr F ] 
FTC - FTE 1.0
Admissions Assistant

[H020030711 – Gr E] 
Permanent – FTE 0.6


Admissions Assistant

[H020030731 – Gr E] 
Permanent – FTE 0.6




Admissions Assistant 

[E030300211 - Gr E]
Permanent – FTE 0.6 


Created By: Catherine Grace               Date: Nov 2024 updated March 2026 with FTCs	          Total FTE:  17.2 FTE	                     Head Count: 20		         Vacancies: 2	Maternity Cover: 2

