Job Description
	JOB TITLE:
	THAMES Projects Manager (Arts Education)

	GRADE:
	I

	POST NUMBER:
	

	DIRECTORATE:
	Children’s Services 

	SERVICE:
	Tower Hamlets Arts & Music Education Service (THAMES) 

	RESPONSIBLE TO	:
	Head of THAMES

	RESPONSIBLE FOR:
	N/A

	


	This post requires a DBS Enhanced Check  
This post is not politically restricted  

	JOB SUMMARY:	
	To manage and develop the provision and delivery of cross arts projects and programmes in collaboration with partner organisations on behalf of THAMES (Tower Hamlets Arts and Music Education Service), a lead partner in the East London Music Alliance (ELMA), the Music Hub for London East.
Projects and programmes support the learning and education of young people and teachers and involve projects in dance, drama, the visual arts, film & media and museums & heritage. Key partners include Half Moon Theatre, Rich Mix, Whitechapel Gallery, Green Candle Dance, Akram Khan Company, Chisenhale Gallery, Auto Italia Gallery and Young V&A. See here for examples of current and recent projects.

	ROLE REQUIREMENTS:
	

	1. 
	Provide strategic overview and management of all of THAMES cross arts projects and programmes, managing complex national, pan-London and local arts and cultural partnerships, ensuring a diverse, high-quality portfolio of cross arts project activity.

	2. 
	Develop and initiate new innovative projects and partnerships that enrich the wider THAMES programme. Proactively identify new opportunities that respond to emerging local needs and priorities

	3. 
	Map and maintain accurate records of cross arts project activity across the borough, including pupils, schools and organisations engaged in projects.

	4. 
	Developing strategic relationships with funding organisations as necessary. Compiling statistical reports for funders, writing funding applications and reports.

	5. 
	Day-to-day project management, including developing project plans, co-ordinating visits to projects, planning occasional workshops and performances and overseeing monitoring and evaluation.

	6. 
	With the THAMES Music Projects Manager, manage the THAMES Arts Education Fund, including assessing applications, advising and supporting partners, preparing SLAs, and overseeing project delivery, outcomes and evaluation.

	7. 
	Work collaboratively with the THAMES Music Projects Manager to develop an overarching projects strategy, lead periodic consultation with teachers, young people and partners to inform strategic direction, and co-lead the annual Cultural Partners Network meeting.

	8. 
	Manage and develop CPD (Continued Professional Development) opportunities and teacher networks. 

	9. 
	Signpost and promote THAMES and partner cross arts opportunities to schools, young people and community stakeholders.

	10. 
	Attend and support THAMES events and other events organised in partnership with cultural organisations as required.

	11. 
	Produce media and press communications related to THAMES projects, including promotional materials, newsletters, website updates, and notifications to VIPs and key stakeholders.

	12. 
	Keep up to date in knowledge and understanding, and manage any implementation and change required, of current arts and cultural initiatives impacting on THAMES and other Council departments and the wider arts and cultural community from both a policy and practice perspective being mindful of the partnerships.

	CORPORATE RESPONSIBILITIES
	

	13. 
	Actively contribute to the council’s priorities and outcomes in a way that promotes a ‘one organisation’ approach.

	14. 
	Develop and maintain positive relationships with colleagues, stakeholders and communities to ensure the council and the directorate strategic priorities are effectively implemented.

	15. 
	Promote equality among all staff and ensure that services are delivered in a non-discriminatory way, that is inclusive of all disadvantaged groups.

	16. 
	Support organisational change and learning, following and implementing appropriate systems of self-development, communication and engagement, quality measures, monitoring and review in delivering the functions of the role.

	17. 
	Promote sustainability, including encouraging a culture of innovation and accountability amongst all council staff.

	PEOPLE
	

	18. 
	Foster strong relationships with a wide range of stakeholders, including pupils, parents, school Senior Leadership Teams, Subject Heads and Coordinators, cultural partners, council staff.

	SERVICE
	

	19. 
	Provide reports, data and other information, as required by the Head of THAMES, to ensure that whole service expectations are met.

	PERFORMANCE
	

	20. 
	Keep abreast with national developments in arts education.



OTHER CONDITIONS: 

To maintain personal and professional development to meet the changing demands of the job and participate in appropriate training/development activities including the council’s ‘My Annual Review’ scheme. 

Ensure that all duties and responsibilities are discharged in accordance with the council’s policies and procedures, Code of Conduct and relevant regulations and legislation. 

To comply with the council’s equal opportunities and diversity policies ensuring anti-discriminatory practice within the service area.

To undertake additional duties that may arise from time to time commensurate with the grade of the post.

Person Specification
	Person Specification for the Post of THAMES Projects Manager (Cross Arts)

	
	Essential (E)
or
Desirable (D) 

	Method of Assessment
A= Application Form
T= Test
I= Interview

	Knowledge


	1. A good understanding of the current issues relating to arts education in schools both at local and national levels
2. A good understanding of how schools operate and how music and arts education can contribute to improving pupil learning and motivation
3. A good understanding of how Arts and Music Services can contribute to School Improvement and raising attainment and motivation of young people.
4. An understanding of the planning, procedures and organisation needed when delivering and evaluating projects and other performance opportunities
5. An understanding of how budgets are devised and managed, finance of projects, fundraising and creating financial projections
6. An understanding of what is needed to ensure arts education and opportunities are fully accessible and inclusive
7. An understanding and sensitivity to issues relating to the development of arts and performance activities in a culturally diverse inner-city Borough.  
8. An understanding of the learning needs of the wider educational community
9. An understanding of IT to support learning and administration
10. Good communication skills, both verbal and written
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	Qualifications
& Experience
	11. In depth knowledge and experience in project management as a project manager and programme manager or equivalent
12. Ability to consult, plan, co-ordinate, monitor and evaluate complex project work
13. Experience of working with staff at all levels of complex organisations and developing effective partnerships with agencies external to the organisation e.g. schools and cultural organisations
14. Ability to inspire confidence across a range of cultural partners and schools
15. A degree or equivalent experience
16. Experience of having organised arts projects with young people
17. Experience having worked in arts administration
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	Living the TOWER Values sets out the essential behaviours required of all staff.
	
	They are aligned to the organisation’s five TOWER Values
	

	We work TOGETHER across boundaries and with partners to achieve the best outcomes for Tower Hamlets

	A good team player. Proven and demonstrable commitment to the principles and practice of equal opportunities and access and inclusion in employment and service delivery 

	
	

	We are OPEN and transparent

	Excellent communication skills with all stakeholders

	
	

	We are WILLING to challenge, innovate and be accountable

	Demonstrate and promote positive values, attitudes, and behaviour.
	
	

	We empower each other to be EXCELLENT and go the extra mile

	High expectations of what children & young people can achieve. 

	
	

	We RESPECT all communities; they are the heart of everything we do

	An understanding and sensitivity to issues relating to the development of arts and music activities in a culturally diverse inner-city Borough
	
	

	Additional Requirements
	To comply with the requirement to carry out a DBS check on this role. 
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