Instrumental/Vocal Tutor - THAMES
Instrumental/Vocal Tutor - THAMES
Job Description


	JOB TITLE:
	Tower Hamlets Arts and Music Education Service (THAMES) – Instrumental/Vocal Tutor (Woodwind)

	GRADE:
	Spine Points 1 to 8
£27.36 to £37.39 Per Hour (dependant on the teaching setting, qualifications and experience)

Offer A (Standard Rate) – individual or small group instrumental/vocal teaching, or supporting whole class teaching
Offer B (Upper Rate) – leading half or whole class instrumental/vocal/curriculum music teaching

	POST NUMBER:
	

	DIRECTORATE:
	Children’s Services (Commissioning & Youth Division)

	SERVICE:
	Tower Hamlets Arts and Music Education Service (THAMES)

	RESPONSIBLE TO	:
	Head of THAMES (Tower Hamlets Arts and Music Education Service) or nominated Managers.

	RESPONSIBLE FOR:
	Teaching instrumental music to pupils in primary and secondary schools

	


	DBS Enhanced check required prior to start of teaching
This post is not politically restricted

	JOB SUMMARY:	
	The Tower Hamlets Arts and Music Education Service (THAMES) is seeking to appoint experienced woodwind tutors to teach in schools. There is also the potential for some teaching at the THAMES Music Centres on evenings and Saturday mornings, directing and supporting ensembles. Candidates would ideally have some experience of leading whole class tuition, but this is not an essential requirement. 
We are especially interested in appointing highly talented and enthusiastic tutors who are excited by the possibility of being part of an Award-winning Music Service and the London East Music Hub (ELMA).
Being placed on the Panel of Music Tutors is NOT a guarantee of work, but ensures that THAMES can select tutors for teaching who are set-up by Human Resources and Payroll and cleared to teach. 
Posts are part time, term time only and in various schools in the London Borough of Tower Hamlets.
Your key task will be to teach instrumental music in schools in line with THAMES policies and the Service Level Agreement (SLA) to schools in Tower Hamlets. 

	ROLE REQUIREMENTS:
	

	1. 
	Teaching instrumental music lessons in schools, using appropriate or own Schemes of Work, as recommended or approved by THAMES.


	2. 
	Planning, preparing, and maintaining weekly lesson plans which meet the needs of all the pupils in the class

	3. 
	Ensuring, monitoring, and recording the progress of pupils, writing annual reports and maintaining any other records as appropriate

	4. 
	Providing THAMES with timetable and pupil information, as and when required 


	5. 
	Providing support to class teachers in schools, parents and pupils, including advising schools on purchasing materials and resources for tuition and practice as required


	6. 
	Arranging the teaching dates with schools at least two weeks before the start of each term and to inform the THAMES office of the dates for intended teaching and agreeing in advance any hours additional to the 11-week allowance (33 weeks per year) with the Headteacher of the school and the THAMES management team.


	7. 
	Providing records on pupil attendance as appropriate

	8. 
	Informing THAMES immediately of any absence, including sickness, in accordance with the THAMES and Tower Hamlets guidelines

	9. 
	Actively encouraging pupils to take part in performance opportunities in their schools, in local ensembles, Wednesday and Saturday Music Centres and in cross-Borough ensembles and choirs


	10. 
	· Registering and signing into each school on arrival and wearing ID tags
· Presenting pay claims in line with THAMES guidelines to the school for signing and to the THAMES Administrator for authorisation at the end of each month worked.
· Consulting with THAMES senior staff in advance if a deputy is required and, once approved, providing the deputy tutor with suitable lesson plans and other resources, and agreeing the arrangement with the school

	CORPORATE RESPONSIBILITIES
	

	11. 
	Actively contribute to the council’s priorities and outcomes in a way that promotes a ‘one organisation’ approach.

	12. 
	Develop and maintain positive relationships with colleagues, stakeholders, and communities to ensure the council and the directorate strategic priorities are effectively implemented.

	13. 
	Promote equality among all staff and ensure that services are delivered in a non-discriminatory way, that is inclusive of all disadvantaged groups.

	14. 
	Support organisational change and learning, following and implementing appropriate systems of self-development, communication and engagement, quality measures, monitoring and review in delivering the functions of the role.

	15. 
	Promote sustainability, including encouraging a culture of innovation and accountability amongst all council staff.

	PEOPLE
	

	16. 
	Providing reports, or information, on aspects and standards in class teaching in Tower Hamlets schools, as required by the Head of THAMES.

	17. 
	Ensuring that whole service expectations are met.


	SERVICE
	

	18. 
	Providing reports, or information, on aspects and standards in instrumental/vocal/curriculum music teaching in Tower Hamlets schools as required by the Head of THAMES.

	19. 
	Ensuring that whole service expectations are met.


	PERFORMANCE
	

	20. 
	Keeping abreast of new ideas, teaching materials and methods whilst being supported by THAMES management

	21. 
	Attending staff in-service training sessions as required at least once per year

	22. 
	Participating in staff development opportunities when offered by THAMES

	23. 
	Participating in the annual staff Lesson Observation, Support and Development Programme as required



OTHER CONDITIONS: 

To maintain personal and professional development to meet the changing demands of the job and participate in appropriate training/development activities. 

Ensure that all duties and responsibilities are discharged in accordance with the council’s policies and procedures, Code of Conduct and relevant regulations and legislation. 

To comply with the council’s equal opportunities and diversity policies ensuring anti-discriminatory practice within the service area.

[image: ]
To undertake additional duties that may arise from time to time commensurate with the grade of the post.
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	Requirements
	Person Specification for the Post of
	Essential (E)
or
Desirable (D) (if applicable)

	Method of Assessment
A= Application Form
T= Test
I= Interview

	Knowledge


	1. A secure and up-to-date knowledge and understanding of music education in practice
2. A good understanding of the current issues relating to music education in schools 
3. A good understanding of how music education can contribute to improving pupil learning and motivation.
4. A thorough knowledge of a range of teaching methods in instrumental/vocal/ curriculum music
5. An awareness of activities and repertoire that are age appropriate 
6. An understanding of how to plan for groups of mixed ability pupils. 
7. An understanding of the planning, procedures and organisation needed when delivering instrumental/vocal/curriculum music lessons and other performance opportunities. 
8. Knowledge of relevant Schemes of Work 
9. An understanding of assessment techniques and how to record pupils’ progress 
10. Knowledge of, and a willingness to comply with, professional regulations on Health and Safety and Child Protection. 
11. IT literate and willing to undertake further training as required, and a willingness to incorporate it effectively into music teaching.
12. Successful teaching experience in a school or in a community or other educational setting
13. Experience of working with a range of pupils of different abilities from beginner to advanced 
14. Be able to plan, produce and implement high quality units of work

	E
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	Qualifications
& Experience
	
	
	

	Living the TOWER Values sets out the essential behaviours required of all staff.
	
	They are aligned to the organisation’s five TOWER Values
	

	We work TOGETHER across boundaries and with partners to achieve the best outcomes for Tower Hamlets

	Proven and demonstrable commitment to the principles and practice of equal opportunities and access and inclusion in employment and service delivery 

	E
	I

	We are OPEN and transparent

	Have good communication skills 

	E
	I

	We are WILLING to challenge, innovate and be accountable

	Demonstrate and promote positive values, attitudes, and behaviour 

	E
	I

	We empower each other to be EXCELLENT and go the extra mile

	High expectations of what pupils can achieve

	E
	I

	We RESPECT all communities; they are the heart of everything we do

	An understanding and sensitivity to issues relating to the development of music and performance activities in a culturally diverse inner-city Borough 
	E
	A/I

	Additional Requirements
	To comply with the requirement to carry out a DBS check on this role. 

Tutors will agree to undertake any other reasonable duties commensurate with the grade as determined by the manager.


	E
	A/I
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