LONDON BOROUGH OF TOWER HAMLETS


	JOB DESCRIPTION



	Post Title:

Senior Internal Auditor
	Post No.

       
	Grade: K



	Directorate:
Resources

	Division: 
Finance, Procurement and Audit

	Section:
Internal Audit, Anti-Fraud, Risk & Insurance


	Version: 1

Date agreed: 

	Have JE markings been attached?



	Responsible to: Internal Audit and Fraud Prevention Manager

Responsible for: Some task specific supervisory responsibility as well as some supervisory responsibility for apprentices and on the job training for new starters.

DBS Required?  Y
Basic Check

If yes, Level of Check (Please delete where not applicable)
N/A
(Information on the level of check required is available here: Staff services > HR and workforce development > Recruitment & job vacancies > Recruitment checks > Disclosure and Barring Service Recruitment checks

Is the post politically restricted? N
(Information on whether the post is politically restricted is available here:
Staff services > HR and workforce development > People management > Conduct 
Is a Travel Allowance Payable? N

Does this post attract an Essential Car User Allowance? N










MAIN PURPOSE OF THE JOB 

1. Work closely with the Internal Audit and Fraud Prevention Manager ensuring that highest professional standards are maintained in the planning and delivery of internal audits and consultancy activity in complex or high risk areas to protect the Council’s financial, property and other risks and interests, to secure the financial stewardship, integrity and probity of systems within the Council, Tower Hamlets Homes and any companies in which the Council has an interest.

2. Utilise up to date risk-based auditing processes and techniques to undertake high level creative audit reviews to meet the strategic objectives and priorities of the Council and its partners, working in any of the Council’s and its third sector partners’ establishments and remote work locations, including companies in which the Council has a controlling interest.  

3. Develop and maintain effective working relationships and work collaboratively with key stakeholders including Divisional Directors, Heads of Services, Head Teachers, Governors, partner organisations, managers in Tower Hamlets Homes, third sector organisations, officers of the companies in which the Council has a controlling interest and the internal audit contractor.  

4. When required, produce imaginative, practical and cost-effective recommendations to identified problems within appropriate policy, financial and professional guidelines and standards, so as to secure financial integrity of the Council and its arrangements for internal control, risk management and corporate governance, advising management on implementation as required.

DUTIES & RESPONSIBILITIES

1. Plan and deliver audit and consultancy assignments allocated by the Internal Audit and Fraud Prevention Manager utilising a creative professional approach and ensuring the work is completed within a set deadline, producing reports as required which will include appropriate issues and/or recommendations, enabling the management of the service to efficiently and effectively control and manage their risks and functions, with an emphasis on good governance, risk management, value for money and internal control.

2. When appointed as the lead auditor for specific audit or consultancy project, work with and/or lead the other staff assigned to the project, including those of the partnership contractor, who may be of comparable or lesser seniority. Ensure that policies, procedures and professional standards are maintained. Where delegated, review and sign off audit fieldwork and draft reports, raising coaching notes for areas of improvement or clarification. 

3. Research and develop internal audit and consultancy engagement plans and testing programmes for agreement with the Internal Audit and Fraud Prevention Manager and internal audit client (as appropriate) ensuring an assessment is made of the whole service under review and that higher risk elements are highlighted for specific consideration. 

4. Ensure the Internal Audit and Fraud Prevention Manager is advised of any audit findings which are judged to be significant or material which ought to be reported to higher authority and implemented immediately in order to protect the interests of the Council and its partners. 

5. Ensure all work is produced in accordance with the services internal policy and procedures and the standards and methods specified in the Global Internal Audit Standards as applied in the UK Public Sector, including the service’s Quality Assurance and Improvement Programme. 

6. Lead internal audit exit meetings with Heads of Service, and/or Divisional Directors, and senior managers supported by the Internal Audit and Fraud Prevention Manager as appropriate (depending on the complexity and sensitivity of the audit findings).

7. Provide expert opinion and specialist advice on governance, risk management and internal control matters to key stakeholders including Divisional Directors, Heads of Services, Head Teachers, Governors, partner organisations, managers in Tower Hamlets Homes, third sector organisations and the internal audit contractor.

8. When requested, represent the Council at meetings and support the Council with submission of data and other requests for information to external agencies and other organisations.  

9. Assist on multi-disciplinary working teams to develop, implement and review contracts, new legislation, working practices etc utilising knowledge which will produce the most creative and efficient results. 

10. Develop and maintain working relationships with the audit partnership contractors, other authorities, professional bodies and relevant outside organisations to maximise the effectiveness of the internal audit services. 

11. Develop and maintain good working relationships with other officers of the Council and its partners, including senior officers to ensure maximisation of internal audit expertise on all relevant matters and developments for the benefit of the services.

12. When directed by the Internal Audit and Fraud Prevention Manager, plan and deliver a programme of follow up audits ensuring that all follow ups are undertaken on a timely basis, carrying out sufficient audit tests and preparing follow up reports. Liaise with senior officers as necessary in order to ensure that results of audit work are appropriately defined and implemented. 

13. Assist in identifying service areas for inclusion in the annual and strategic internal audit plans, with an assessment of risk and appropriate recommendations for internal audit coverage.  

14. When requested, liaise with the Council’s external auditors and other providers of assurance (e.g. Ofsted) to ensure that the combined audit resources and knowledge are maximised, proposing more effective approaches if possible.

15. Prepare or assist with the preparation of reports to the Audit and other Committees, attending meetings as required, ensuring that any technical content is presented in an appropriate manner.  

16. Support the Internal Audit and Fraud Prevention manager in the development and updating of service policy and procedures and implement updated working practices to ensure that the internal audit service maintains a ‘commercial’ approach to its activities and adopts best practice wherever possible.  

17. Support the development of more junior staff, for example Internal Auditors and audit apprentices, by providing ad-hoc technical training as well as advice, guidance and direction whilst undertaking allocated audit activity.

18. Actively participate and contribute to internal audit team and service meetings.  

General Terms

· To maintain personal and professional development to meet the changing demands of the job and participate in appropriate training/development activities including the council’s performance, development and review scheme. 

· Ensure that all duties and responsibilities are discharged in accordance with the council’s policies and procedures, Code of Conduct and relevant regulations and legislation.  To comply with the council’s equal opportunities and diversity policies ensuring anti-discriminatory practice within the service area.

· To undertake additional duties that may arise from time to time commensurate with the grade of the post. 
______________________________________________________________
SPECIAL TERMS AND CONSIDERATIONS

· None.


	
Person Specification for the Post of

	
Essential (E)
or
Desirable (D) (if applicable)

	
Method of Assessment
A= Application Form
T= Test
I= Interview

	Knowledge


	· Excellent knowledge of the Global Internal Audit Standards as applied in the UK Public Sector and internal audit professional practices.
· A good understanding of how local government and the wider public sector operate, including Local Authority Trading Companies.
· Significant expertise in corporate governance, risk management and internal control.
· Detailed knowledge of data protection and confidentiality issues.
	E




E



E





E
	A, T & I




A, T & I



A, T & I





A, T & I

	Qualifications
& Experience
	·  IIA, CIA, PIIA, CCAB  (or equivalent) or working towards a CCAB qualification
· Extensive experience of working in an audit (or related) environment in the public, private or third sectors.
· Experience of undertaking audits and consultancy work independently, end to end, with minimal supervision
· Experience of analysing complex and highly sensitive and/or confidential data and drawing robust conclusions.
· Experience of interpreting, understanding, complying with and advising on complex guidance and legislation.
· Experience of meeting multiple deadlines and effectively managing own work flow.
· Experience of effective, influential reporting writing.
· Good oral and written communication skills.
· Experience of tactfully and sensitively communicating and working with Heads of Service and Directors.
· A strong ability to influence and persuade others. 
· Ability to deal effectively with confrontation or disagreement.
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Living the TOWER Values sets out the essential behaviours required of all staff. 
They are aligned to the organisation’s five TOWER Values


	We work TOGETHER across boundaries and with partners to achieve the best outcomes for Tower Hamlets

	Seeks opportunities to build positive relationships with people from other teams and partners. 

	E
	A & I

	We are OPEN and transparent

	Checks understanding they are understood by others and explains jargon where needed. 

Uses effective listening and questioning techniques to understand the needs of others and act accordingly. 

	E



E
	A & I



A & I

	We are WILLING to challenge, innovate and be accountable

	Takes accountability for delivering own work, setting challenging goals for self. 

Looks for ways to continuously improve and develop within role. 

Makes suggestions for better and new ways of doing things. 

	E



E


E
	A & I



A & I


A & I

	We empower each other to be EXCELLENT and go the extra mile

	Understands the organisations direction of travel and actively supports that in their work and interactions. 
	E
	A & I

	We RESPECT all communities, they are the heart of everything we do

	Actively listens to customers and takes steps to making things better for customers. 

Takes ownership of more complex issues, whilst keeping the customer informed. 

	E



E
	A & I



A & I

	Additional Requirements
	To comply with the requirement to carry out a DBS check on this role. 

	
	






