Job Description

	JOB TITLE:
	Specialist Advisor – Language, Literacy and Communication

	GRADE:
	Main Scale/Upper + TLR 2B (max) + SEN (min)

	POST NUMBER:
	

	DIRECTORATE:
	Children’s Services

	SERVICE:
	Education

	RESPONSIBLE TO	:
	Language, Literacy & Communication Team Manager

	RESPONSIBLE FOR:
	Specialist Advisor – Language, Literacy and Communication Team

	


	This post requires a DBS check - Enhanced with Barred list check (Both Adult and Child Workforce) 

This post is not politically restricted 

This post attracts essential/ casual car user/ travel allowance (Zone 1)

	JOB SUMMARY:	
	The role focuses on promoting the educational and social inclusion of children and young people (CYP) aged 0-25 with language and communication needs by providing advice and support, as determined by the Local Authority. This includes supporting CYP at home, in early years settings, mainstream and special schools, and post-16 provisions. The post holder is also expected to offer a range of expertise in Special Educational Needs and Disabilities (SEND) and Inclusion, with a particular specialism in Language and Communication or Specific Learning Disabilities/Dyslexia (SpLD), ensuring that all work adheres to relevant legislation, quality standards, and Tower Hamlets' policies on inclusion and equality.

Additionally, the role aims to raise standards across the Local Authority by preventing exclusions and facilitating the successful inclusion of CYP with SEND and other vulnerable learners. The post holder will take a leadership role, where appropriate, in building capacity for inclusion within schools and settings to which they may be assigned, supporting the development of inclusive practices and promoting positive outcomes for all learners.

	ROLE REQUIREMENTS:
	

	1. 
	Provide support, professional advice, assessment, curriculum support, teaching, training and policy development to develop the capacity of early years, schools, colleges and other educational providers to support inclusive education and attainment for CYP who have language and communication needs, SEND and other vulnerable learners from 0-25 years.  

	2. 
	Demonstrate and contribute to the development of appropriate teaching strategies, group work and positive interventions for pupils who have language and communication needs and other targeted groups and assist them in planning appropriate programmes and strategies for addressing the needs of pupils.

	3. 
	Provide direct teaching to individual pupils, groups and classes, including partnership teaching to support the development of school staff, when appropriate.  

	4. 
	To assist settings and schools in meeting their responsibilities in providing appropriate support and enabling curriculum access for pupils with language and communication needs. 

	5. 
	To increase the knowledge and skills of staff on the management of the learning environment, the design of suitable teaching interventions and the use of appropriate resources and methodology. 

	6. 
	To support Headteachers/SEN Co-ordinators in planning service delivery. 

	7. 
	Provide professional challenge and advice to colleagues, managers and partner organisations on a full range of operational, legislative and strategic issues within the school improvement and school leadership area.   

	8. 
	Develop and deliver INSET relevant to the purpose of this post in schools and across other education providers.

	9. 
	Liaise with and develop effective multi professional integrated working relationships with partners such as Health Professionals, Integrated Early Year’s Service, SENAR Team, Education Psychology Service, Special Schools, Resource Bases and Colleges.   

	10. 
	To work closely with agencies / other professionals to plan support, monitor and adapt the curriculum and set targets for individual pupils to promote inclusion. 

	11. 
	Maintain records of work and provide schools/line managers with regular reports on work undertaken on their behalf. This will include providing education settings and the LA with data as to enable them to evaluate the work of the service. 

	12. 
	To provide assessments of CYP, including the provision of advice for statutory assessment, annual reviews and monitor the progress of targeted groups.  

	13. 
	Provide information, support and training to parents, carers and school staff.    

	14. 
	Have an awareness of own safeguarding responsibilities and duties and be prepared to highlight and report any concerns identified. 

	15. 
	To support the Service Manager in the development and delivery of commissioning and traded aspects of the service delivery, developing ‘best value’ and meeting agreed performance indicators

	CORPORATE RESPONSIBILITIES
	

	16. 
	Actively contribute to the council’s priorities and outcomes in a way that promotes a ‘one organisation’ approach.

	17. 
	Develop and maintain positive relationships with colleagues, stakeholders and communities to ensure the council and the directorate strategic priorities are effectively implemented.

	18. 
	Promote equality among all staff and ensure that services are delivered in a non-discriminatory way, that is inclusive of all disadvantaged groups.

	19. 
	Support organisational change and learning, following and implementing appropriate systems of self-development, communication and engagement, quality measures, monitoring and review in delivering the functions of the role.

	20. 
	Promote sustainability, including encouraging a culture of innovation and accountability amongst all council staff.

	21. 
	Adherence to the council’s commitment to the health, safety and welfare at work policy
[The role requirements are the duties and responsibilities that are specific for each tier of staff and management are listed in the Appendices attached]

	22. 
	Deputising where applicable 



OTHER CONDITIONS: 

To maintain personal and professional development to meet the changing demands of the job and participate in appropriate training/development activities including the council’s ‘My Annual Review’ scheme. 

To engage and develop all staff in the team to ensure they have clear personal development plans.

Ensure that all duties and responsibilities are discharged in accordance with the council’s policies and procedures, Code of Conduct and relevant regulations and legislation. 

To comply with the council’s equal opportunities and diversity policies ensuring anti-discriminatory practice within the service area.

To undertake additional duties that may arise from time to time commensurate with the grade of the post.
















Person Specification
	Person Specification for the Post of 
	Specialist Advisor – Language, Literacy and Communication
	Essential (E)
or
Desirable (D) (if applicable)

	Method of Assessment

A = Application Form
T= Test
I= Interview

	Knowledge


	1. Detailed knowledge of appropriate legislation in respect of SEND/Inclusion Support and the statutory responsibilities of LAS. 
2. In depth and up to date knowledge of developments in Language, and Communication Difficulties or Specific Learning Difficulties/ Dyslexia. 
3. The ability to plan, monitor and advise on appropriate programmes and strategies to address the needs of those pupils and the demands of the National Curriculum.
4. The ability to undertake assessment of pupils with SEND.
5. Ability to work at a strategic level with school managers and other agencies to develop effective policy and packages of support.
6. Have strong organisational and administration skills and the ability to keep appropriate and accurate records and produce reports for a variety of purposes.
7. Have good analytical and practical problem solving skills.  
8. The ability to plan, monitor and evaluate programmes for pupils with SEND and other vulnerable learners.  
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	Qualifications
& Experience
	9. Qualified teacher and substantial experience and relevant training in SEND/Inclusion Support. 
10. Qualification or substantial experience and relevant training in Language and Communication or Specific Learning Difficulties/ Dyslexia. 
11. Experience of and proven success in teaching pupils with SEND/other vulnerable learners and raising their attainment.
12. Experience of teaching in a diverse multi-cultural environment and work with pupils and families for whom English is not their first language. 
13. Experience of developing partnership working and engaging with school and college leaders, service users and service partners.
14. Experience of SEND policy development work in schools and delivering INSET in SEND
	E


E



E



E




E



E
	A


A



A, I


A, I


A, I




A, I

	Living the TOWER Values sets out the essential behaviours required of all staff. They are aligned to the organisation’s five TOWER Values
	
	

	We work TOGETHER across boundaries and with partners to achieve the best outcomes for Tower Hamlets

	Developing Networks: Able to establish, maintain and encourage excellent working relationships via networking across teams, services within the Council and with external partners and stakeholders, such as schools and colleges, to achieve best outcomes.   
Collaborating: Collaborate with internal and external networks such as schools and settings to improve attainment and outcomes for young people with SEND and other vulnerable learners
	
E








E
	
I








I


	We are OPEN and transparent

	Communicating clearly:
Able to present information on complex issues clearly and concisely, both orally and in writing. The ability to communicate effectively through a variety of means and establish effective working relationships with pupils, parents, teachers, professional and volunteers for other agencies.
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	We are WILLING to challenge, innovate and be accountable

	Learning and challenging: Strive for inclusive education practices across the service and with partners and providers. Challenge where there are oppressive practices in order to improve standards of practice under ones area of responsibility.
Improvements and Innovations: Contribute to a culture of innovation and creativity that pushes the accepted boundaries. 
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	We empower each other to be EXCELLENT and go the extra mile

	Having purpose and personal motivation: Able to motivate self and others about the Council’s strategic vision, values and goals and how contribute in making a difference. 
Colleagues feel appreciated and valued: Actively champion successes across the Council and externally recognise the successful achievements of colleagues to inspire others. 
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	We RESPECT all communities; they are the heart of everything we do

	Understanding our customer’s needs: Able to use customer feedback to actively improve customer outcomes and the way services are delivered. 
Respecting diversity and being inclusive: Value diversity, and support partners, schools and settings in promoting inclusive practices in the delivery of service to CYP with SEND/ other vulnerable learners.
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	Additional Requirements
	To meet exceptional business needs a willingness to work outside of contractual hours in the evenings and weekends with notice, unless there is good reason where this is not possible.
To comply with the requirement to carry out a DBS check on this role. 
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Appendix 1: Health and Safety responsibilities for:
 Chief Executive/Corporate Leadership Team Job Descriptions 
 Health and safety responsibilities include:
· providing proactive and visible leadership in developing and maintaining a management culture promoting health and safety within the organisation through the formulation and implementation of the council’s health and safety policy and supporting procedures. 

Health and Safety responsibilities for:
Corporate Directors (first tier) Job Descriptions
Health and safety responsibilities include:
· ensuring the council’s corporate health and safety policy is implemented within their directorate
· incorporating health and safety standards and objectives into service plans
· holding staff accountable
· allocating health and safety responsibilities and duties to managers within their directorate
· acting as, or nominating, a competent manager to act as health and safety champion
· ensuring staff receive adequate information, instruction, training and supervision
· cooperate with trade union/safety representatives

Health and Safety responsibilities for:
Directors (second tier) Job Descriptions
Health and safety responsibilities include:
· overseeing the translation of the council’s health and safety policies, objectives and arrangements into operational practice within their respective directorate service areas. 
· implementing corporate and directorate safety policies and supporting procedures within their service areas
· holding staff accountable
· ensuring risk assessments are carried out, reviewed and shared with all appropriate staff
· ensuring staff receive adequate information, instruction, training and supervision
· cooperate with trade union/safety representatives
Health and Safety responsibilities for:
Heads of Service/Departmental Heads (third tier) Job Descriptions
Health and safety responsibilities include:
· arranging, where necessary, additional health and safety guidance and procedures to cover specific work activities, in addition to corporate arrangements
· holding staff accountable
· ensuring risk assessments are carried out, reviewed and shared with all appropriate staff
· ensuring staff receive adequate information, instruction, training and supervision
· cooperate with trade union/safety representatives and attend relevant meetings.

Health and Safety responsibilities for:
Managers and Supervisors Job Descriptions
Health and safety responsibilities include:
· being familiar with health and safety policies and procedures
· setting a positive example
· communicate health and safety policies and procedures to staff
· carry out, review and share risk assessments
· consider work-related violence, abusive or threatening behaviour in the planning and development of safe working systems and procedures
· ensure adequate first aid provision
· holding staff accountable
· ensuring staff receive adequate information, instruction, training and supervision
· cooperate with trade union/safety representatives and attend relevant meetings
· ensure work-related accidents/incidents are reported and investigated in line with procedures.
Appendix 3: Health and Safety responsibilities for: 
Staff Job Descriptions
Health and safety responsibilities include:
· always ensuring that duties and responsibilities are carried out in accordance with the Council’s Policies and Procedures including Financial Regulations, Standing Orders, Workforce & Organisational Policies and Procedures, the Council’s Health & Safety Policy.
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